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. Introduction

Thank you for purchasinghe Smith Directorymodule forDotNetNuke (DNN). You
will find the module very user friendly aradgreat way to @éommerce enabigour
business ectoryandsubscriptions in your DNN Portal.

The SmithDirectory module provides an easy way to professionally publish a
comprehensive, online business oramgation directory in your DotNethke portal.

Alongside a wide assortment of buiitdirectory features, Smith Directory offers both
administrator and user control panels to view and administer business listings, support for
Authorize.Net automated recurring billing (ARBayPalcheckout or reigter free

listings. The modulas fully integrated wittDNN membership. Smith Directory is a
complete listing automation and is extremely easy to instdlcastomize.

Smith Directory can be usddr many applicatiosincluding:
Business Listings
Classifieds
Company Directories
Press Releases
School Listings

Job Listings

Yellow Pages
Shopping directories
Catalogues

Tourism Guides

and many more

=4 =2 =0 -8_9_9_95_°2_2_-2._-2-
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.  Smith Directory Modules

There are five modules that are included with Smith Directory:

Module Name

Module Description

Signup Form Module

The Sign Up module includes three levels of registration;
free, standard (paid level 1) and premium (paid level 2) a
Is usedor users to sign up and enter their listing informati
and credit card informationit also includes a custom form
generator for you to enter an unlimited number of custom
fields to your sign up page.

Search Module

The Searchmoduleallows users to sech for directory
listings by location, keywords or no filter and returns a pa
able list of directory listings.

Glossary Module

TheGlossarymoduleallows the user to filter directory
listings by keyword or clicking the letters A

My Listings Module

The My Listings modulelbws the user to login tgour
portal and viewor edittheir directory listing.

Admin Console Module

The Admin Consolemoduleis used by the portal
administrator to manage the directory listings. Directory
listings can be filtezd by listing type, keyword and date
range

Prerequisites

Type Requirement
DNN Version DNN 4.x.xT DNN 5.x.x
Database MS SQL Server 2005/2008

Operating System

Windows 2000/2003/2008

.Net Framework

.Net Framework 2.0/3.0/3.5

Ajax

Ajax toolkit 2.0 or greater

Revision Date3/23/2011
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IV. Installing the Business Directory Module

The SmithDirectorymodule is delivered as a standard DNN installable zip or PA

(Private Assembly). You install the SmBusiness Directorjust like you would install

any other DNNmode. Bef or e installing anykumowul e itodos
DNN database and DNN installation folder. This is very important, as you can always

roll back to previous status easily if installation goes wrong.

Step 1- Log in to your DNN site using Host accourirom the host menu you'll use
Module Defintions to install the module. In order to do that, you should login as host, or
an administrator account with module upload permissions.

| Admin | Host |

Host Settings

Module Definitions
File Manager

Vendors

& SuperUser Account 4 Logout

Figure 1 - DNN Host Menu

You can reach Module Definitions from the Host menu item as sinéigure 1 above.
Install the new module from the Hest Modules menu in DNN.

Step 2- Install New Module

Now In: Host B Module Definitions

/" Install New Module

4 Create Module Definition

& Import Module Definition —
) Hel wate Service

. help visual indical

4 Online Help highly recormr
. where vou w
¢ Print

Figure 2 - Module Definitions screen

Revision Date3/23/2011 6
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On Module Definitionsscreen (figure 2), choose Instilkw Module from the dmons

menu. This action menu can be either left or right side of the main container. It depends
onthe layout of your current DotNetike skin.

Step 3- Browse the ZIP File

Remember the place where you saved the module ZIP file you downloaded? Then
browse it.

= Install MNew Module
anstall Mew Module

{}i Return

Figure 3 - Browsefor the module

Step 4- Pick the file

After you accessed the file, choose it and press Open.

Revision Date3/23/2011 7
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- ﬁ
Mow In: Host » Fi-r W File Upload

@@ || « Smith.BuyNow02.44.08 » v | %9 W search 0
[~ nstall NBS
der

‘ Organize ~ ooe ~ BN

B Favorie links Name’ Date modified » *
E| Documents ,E,Ul.UU.UU.SqIDatEProvider =
® peturn % Recently Changed = 01.00.02.5qIDataProvider
AddCoupon.ascx
BE Desktop AddProducts.ascx
T D [ AdminBuyMow.ascx
Folders A4 AdminProducts.ascx
| Smith.BuyNow2.01.00.8 » AffiIiateTrackingSettings.ascx
. Smith.BuyMNow2.01.00.5 2| App_SubCode_Smith.BuyMow.dll
. Smith.BuyMNow2.01.00.¢ 7 App_Web_addcoupon.ascx.54f2e0el . dll
L. Smith.BuyMNow2.02.00. | 7| App_Web_addproducts.asca54f2e0el dll
' Smith.BuyMow2.04.00.( 7 App_Web_adminbuynow.ascx 54f2elel....
I+ Smith.BuyNow2.06.00.0 _ | App_Web_adminproducts.ascu54f2ele... -
File: name: - [.NI Files v]
I Open | [ Cancel ]

Figure 4 - Pick your module

Step 5- Add the File

The file (with conplete physical location) appears in the textbox. Check it once again and
then clickinstall New Module

Mow In: Host B File Manager & SuperUser ;

= Install New Module

ChlUsers\Dave\Documentsiclients\DNM Modules - Sm E"E’rmwse_é Q Install Mew Module

& Return

Figure 57 Install New Module

Revision Date3/23/2011 8
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Step 61 Installit Now!

When you see it appear on text area box, ¢hekall New Modulelink and go through
the DNN install module wizard.

Step 7- Module Installed
If you do not see any error messages, it means that the module is installed correctly.

Click the Return link.

r
Now In: Host B File Manager & SuperUse

{’9 Install New Maodule

A Return
Rezource Upload Logs

Startlob Starting Installation
Startlob Reading files

Info Loading ConfirmStatus.ascx

Info File ConfirmStatus.ascx read successfully
Info Loading Invoice.ascx

Info File Invoice.ascx read successfully

Info Loading ManageCategories.ascx

Info File ManageCategories.ascx read successfully
Info Loading ManageCustomer.ascx

Info File ManageCustomer.asocx read successfully
Info Loading ManageManufacturers.asocx

Info File ManageManufacturers.ascx read successfully
Info Loading ManageQrders.ascx

Info File ManageQrders.ascx read successfully
Info Loading App_WebReferences.dl|

Info File App_WebReferencesz.dll read successfully
Info Loading ManagePayhist.asox

Info File ManagePavhist.ascx read successfully
Info Loading ManageProducts.ascx

Info File ManageProducts.ascx read successfully

Step 8i DNN Install New module log

Revision Date3/23/2011 9
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When everything is OK,qu should see the SmiBuy Nowmodule on the Module list
on upper panel. Now you can use the module.

Step 8- See it on the List

When everything is OK, you should see the SiBitisiness Directorynodule on the
Module list on upper panel. Now you can use the module.

@ Add New Module © add Existing Module

Module: f<Select & Madule= j=| Ppane:
Title: | =Select A Module=
o Account Login
Visibility: | ganners
Feed Explorer

C [ ] ary I~ Search | Glossary

==l Al

BarmerLeftPane

BannerPane

Step 8i Create a new page in your DNN portal and add the Sbidttory Signup
module tothe page.

V. Smith Directory Signup Module

After you add the Smith Directory Signup module on your page you will see a signup
page where users can submit their directory listings.

A. Configuring the Signup Module Settings

Hover your mouse over the dropvdo arrow in the upper corner of the Snidlrectory
Signupmodule container and choose settings.

Revision Date3/23/2011 1C
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f Directory Admin Menu .
O Help ﬁ Admin Menu

5, View Source

> petere ]
% Refresh
Move » Website URL:

Address: City:

Country, State/Region: Zip:

United States » -Select -

Category: Services - [ show Feedback
Scroll to the bottom of the Signup®edimg® and cl i cKk

section to open up the settings.

B. Moderation Setup

Moderation setp allows you to configurd a listingis automatically approved to be
displayed in the directory or if it must be approved before showing up in the directory
listing.

Moderatation Setup

© Auto Approve New Listings

©) Moderate New Listings

Auto Approve New Listingsi Selectthis option if you want new listings to
automaticallybedisplayed in the directory listing.

Revision Date3/23/2011 11
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Moderate New Listingsi Selectthis option if you want to moderate new listings before
they are displayed in the directory listing.

For more information on moderating listings and approving moderated listiog$iere

C. Listing Setup

When you add th&mith Directory modleto your DNN page the defawdbnfiguration
of the module displaythreesignuplevels, one free and two paid levelBhe signup
levels can be configured with a title and price. Each level can also be hidden.

Free Listing Setup

Free Listing Title: Free Listing
Hide Free Listing: (|

Standard Listing Setup

Standard Listing Title: Standard Listing - $25

Standard Price: 25
Hide Standard Listing: [

Premium Listing Setup

Premium Listing Title:  Premium Listing - $50

Premium Price: 55
Hide Premium Listing: []

Hide 1 Checkthefhided box to hide the listingevel.

Free Listing Title T Enter the title you want to be displayed at the top of thelibteg
sign up form.

Revision Date3/23/2011 12
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T

Listing Name: Website URL:
Address: City:

Country, State/Region: Zip:

United States |Z| -Select- |z|

Category: | General Practice E Show Feedback

Figure 6 - Free Listing

Standard Listing Title i Enter the title you want to be displayed at the top of the
standard listing (paid level 1) sign up form.

Standard Price - Enter the pce you would like to charge for the standard listings,

Revision Date3/23/2011 13
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Standard Listing - $25 Per Month

Listing Name: Website URL:
Address: City:
Country, State/Region: Zip:

United States |Z| -Select- |Z|

Listing Description:

Category: | General Practice |z| Show Feedback

Figure 7 - Standard Listing

Premium Listing Title i Enter the title you want to be displayed at the top of the
premium listing (paid level 2) sigmp form.

Premium Price - Enter the price you would like to charge for the premium listings,

Revision Date3/23/2011 14
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Listing Name: Website URL:
Address: City:

Country, State/Reqion: Zip:

United States E -Select- E|

Category: Upload Picture:

General Practice E|

Listing Description:

Show Feedback

Figure 8 - Premium Listing

D. Image Setup

| Browse..

Image Width T The Image Width textbox allows you to control the pixel width of

images that are displayed in your directory listing.

Image Height- The Image Height textbox allows you to control the pixel height of

images that are displayed iowyr directory listing.

Revision Date3/23/2011
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E. Gateway Setup

Smith Drectoryis integrated with the Authorizietand PayPgbayment gatewagfor
one time andecurring billing.

Payment Gateway Setup

* Gateway: Authorize Met |E|
= API Login: 25htoma7PT

* TransactionkKey: 3512rg5doLtl2yg2
Test Mode: 7

Gatewayi The Gatewaylropdownlist is where you select the gateway provider you

want to process credit cards througrhe gateway ishe server and software program

that theSmith Directory module sends credit card transaction to for processing. Select

the gateway that applies to you. If you do not have a gateway or merchant account setup,
please contact Smith Consulting at 83-3020. We are certified resellers with
Authorize.Net, Chase Merchant Services and TransFirst and can get you setup quickly
and we offer competitive rates.

F. Gateways Supported

The following gateways are supported:

Authorize.Net

PayPal Website Payments Standard
TransFirst

Manualor Offline Processing

= =4 -8 9

G. Authorize.Net

SmithDi r ect ory i s i nt e g rAdvaneed Integration Method (AIM)r i z e .

API Login - This is a required field for the Authorize.net gateway. API Loginis a
unique id that identifies you with the gateway provider.

Transaction key- This is the gaway password and is a required field.

Revision Date3/23/2011 16
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Please Note: Authorize.Net expires their test accounts after 30 days. You can apply for
an Authorize.Net test account using the following link
http://de\eloper.authorize.net/testaccount/

Authorize.net requiresna APl login Id and a transaction kéy communicate with the
gateway Please note th#tte API login Id and a transaction keyecredentials for the
gateway only To login to theAuthorize.netvirtual terminal you will need aeparate
login id and passwortthat is prowde in your welcome email from Authorize.NeY our
Authorize.netAPI login 1d and a transaction kepn beobtained by following these
steps:

1 Log Into Authorize.net

T On the first page, | ook for the AAccount 0
Click on ASettingso.

T On the settings page, <c¢click on AAPI Login
| ocat ed urni ttyheSefitSteicngs o secti on.

91 Your API login Id should show on the API Login ID page, and to obtain a
transaction I d, follow the instructions i
section.

H. PayPal Website Payments Standard

If you use PayPal Website Payments Standard, when your customer checks out they will
be directed to a page that allows them to log into their PayPal account or pay by credit
card withow having to sign up for a PayPal account.

Before you can use PayPal Website Payments Standard you need to sign up for a PayPal
account.

Create a PayPal personal or business account at PayPal. We recommend you create a
business account in order togkeyour personal and business PayPal accounts separate.
Opening a business account is preferable because it allows you to use a business name on
the PayPal checkout pages and in theory allows you to keep your private name separate.
Presenting a businessma to customers will help build customer confidence.

Additionally, a PayPal business account will allow you to configure a return URL which

is required for proper configuration in the Smith Directory.

Revision Date3/23/2011 17
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Go through the approval process to verify your actotims will require a bank account
and correct contact information. You can contact PayPal customer service if you have
guestions here.

Configuring the return URL at PayPal

1. Go to the PayPal website and login to your personal or business account.
2. SelectProfile menu (Click on Profile link)

3. Under Selling preferenceselect website Payment Preferences

The following the screen will be displayed:

PayPal

My Account Send Money Request Money Merchant Services Products & Services Shopping
o

Overview  Add Funds Withdraw History Resolution Center Profile

Website Payment Preferences Back to Profile Summary

Auto Return for Website Payments
Auto Return for Website Payments brings your buyers back to your website immediately after payment
completion. Auto Return applies to PayPal Website Payments, including Buy Mow, Danations, Subscriptions,
and Shopping Cart. Learn Mare

Auto Return: @ On

& Off

Return URL: Enter the URL that will be used to redirect your customers upon payment completion. This URL must meet the
guidelines detailed below. Learn More

Return URL: http:/fwnow! smith-consulting.com

Return URL Requirements: The following items are required in order to set up Auto Return.

Figure 9
4, Click the fAAuto Returno radio button
5. Enter the fRet ebsitahoibdpage. Seé Figure Tiabovev

Configuring Smith Directory Module Settings for Paypal Website Payments
Standard

Revision Date3/23/2011 18
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Gatewayt Choose "PayPal Website Payments Standard" from the dropdown box under
t he AGateway Setupo secdulesettinge.n your Smith Di

Merchant (Required) Enter your PayPal email address you created when you signed up
with PayPal.

Merchant Logo URL (Optional) Enter the path to your company logo. Your company
logo will show up on the PayPal checkout screen as thechiseks out on PayPal.

. TransFirst

Merchant ID - This is a required field for the gateway. Merchant ID is a unique id that
identifies you with the gateway provider.

RegKey- This is the gateway password and is a required field. Authorize.net efers t
this as a Transaction Key.

J. Show PayPal Checkout Option

The show PayPal checkout option allows you to give your customers the option to
checkout using PayPal standard in addition to the gateway option that you configured
above under gateway settingéyou have configured PayPal standard under the gateway
settings above you should NOT check the show PayPal checkout option checkbox. If
you have configured PayPal Websites Payments Pro or PayPal Payflow Pro under the
gateway settings above you shoulNIY check this box if you want to give your

customer the additional option at checkout to pay using PayPal standard.

Smith Directory Settings

When AShow PayPal Checkout Optiond is checke
AMer chant 0 and A/ M# bedibpdayet. Skedhe followilylsayeen shot:

Show Paypal Checkout Option: ¥

Merchant: name@youremail.com

Merchant Logo URL:

Revision Date3/23/2011 1¢
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Merchant (Required) i Enter your PayPal email address you created when you signed
up with PayPal.

Merchant Logo URL (Optional) T Enter the path to your company logo. Your company
logo will show up orthe PayPal checkout screen as the user checks out on PayPal.

User Checkout

When AShow PayPal Checkout Optionodo is checke
to pay on your website using the payment gateway you configured from the gateway

dropdown or hecking out on the PayPal website using PayPal Website Payments

Standard.

See the following screen of the Directory checkout for an example:

Step 2. Enter Payment Information

Credit Card '@ FPaypal, the =afer easier way to checkout

Name on Account: = [Dave Smith |

Street Address of Card Holder: * [20 kenda |

City:™ |_a;._.‘a |
Country:™ United States -
State/Region :* California -

2ip Code: -

Back NEXT »

When the user clicks the PayPal radio button the Directory module hides the credit card
fields because thesar will be entering their credit card information on the PayPal site.

When the user clicks the ANexto button they

Revision Date3/23/2011 20
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CONFIRM REGISTRATION
LISTING INFORMATION

Listing Name: Mandys Candy
Address: 200 Main 5t
City: Laguna Beach
State: California
Country: United States
Zip: 92456

ORDER DETAILS
Listing Type: Standard Listing - $25 per month
Total Price: £25

Payment Method: PAYPALSTD

CUSTOMER INFORMATION

First Name: a
Last Name: a
Email: a
CREATE PASSWORD { Email will be your UserName )
Password: (4
Confirm Password: (4

Process Payment

Revision Date3/23/2011 21
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K. User Roles Setup

User Roles Setup

Administrators

Role(s) to add after

successful payment: /IRegistered Users

Subscribers

Administrators

Role to remove on

successful payment: Registered Users

Subscribers

Role(s) to Add after Successful Paymerit The Directory module alles you to select
multiple roles to add a user to upon successful registration and credit card authorization,
the user will be placed in the roles that you choose here. All the currently defined roles
in your DNN portal will be available as checkboxes.

To add new roles, go to the DNN Admin menuser roles menu option. Default DNN
roles are Administrators, Content Manager, Registered Users, Subscribers.

Role(s) to Remove after Successful PaymentThe Directory module allows you to

select one or more les to remove a user from upon successful registration and credit
card authorization; the user will be removed from the roles that you choose here. All the
currently defined roles in your DNN portal will be available as checkboxes.

Revision Date3/23/2011 22
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L.  Subscription and Recurring Billing Setup

Subscription and Recurring Billing Setup

Subscription Length({days): (Applies to one time payments
only)

Recurring Billing: ¥
Subscription Interval:  Monthly v

Total Occurences: 12 ("9999" = Infinite recurring billing)

Show Recurring Billing Start Date:

Subscription Length (days)- This field only applies to registrations of one time

payments, not recurring. The purpose of this field is to calculate the expiration date for

the user's membership and remove them fronDthHN role they were added to when

registered. The calculation tieterminethe expiration date is the date the user registered

plus tre number of days entered in tfield. TheDirectorymodule willautomatically

remove the user from the custom role on their extjoin date Subscription Length (days)

is for one time payments only and cannot be used with recurring payments. Leave the

field blank i f you want the userd6s member shi

Recurring Billing - Check this box is you want to dsa recurring billing in the
payment Directory module. .

Subscription Interval T This dropdown box is where you configure the subscription
interval for recurring payments. The options available are weekly, monthly and yearly.
For example, if you choosaonthly and the user registers on 1/1/09, the first payment
will be automatically billed on 1/1/09 at midnight. Their second payment will be billed
on 2/1/09 and so on.

Total Occurrences- This setting only applies if you have checked the box for rexurr

billing above. Enter a numeric value for the number of times that you want the recurring
billing to charge the customer. Enter "12"
"9999" to have the recurring billing continue indefinitely.

Revision Date3/23/2011 23
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M. Confirmation Page Setup

The following settings allow you to configure custom option to the confirmation page of
the Directory module.

Confirmation Page Setup

Successfull Payment Page: Home -

Show User Name:

Successful Payment PageChoose the page that you want to direct the user to after they
have successfully completed theirline payment and registration.

Show User Namé& When checked the user will be prompted during their payment
registration to enter a user name that will be used as their DNN user name to login to the

website. When unchecked the user will not be prothftenter a user name and their
email address will be used as their DNN login.

N. Email Setup

Revision Date3/23/2011 24
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Email Setup
*To Email: dave@smithcart.com
*From Email: dave@smithcart.com
Your Order .
= User Email
Confirmation
Subject:
Thank vou for your order.<br>Your -
Order Total i= : [CRDERTOTAIL]
= User Email

Confirmation Header:

Hew Order on Website =
= Admin Email
Confirmation
Subject:

Hew order from webszsite for order =

total of [ORDERTOTAL]

= fdmin Email
Confirmation Header:

Store To Email Addressi Enter the email address for your store administrator that you
want the order email notifications to be sent to.

Store From Emall Addressi Enter the email address that you want the order email
notifications to the customer be sent from.

User Email Confirmation Subject - Enter the subject line for the email that will be sent
to the customer upon successful registration and paym

User Email Confirmation Header - Enter the text for the header of the email that will

be sent to the customer upon successful registration and payment. The header will be
displayed at the top of the invoickitml is supported.

Revision Date3/23/2011 25
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Admin Email Confirma tion Subject - Enter the subject line for the email that will be
sent to the portal admin upon successful registration and payment.

Admin Email Confirmation Header- Enter the text for the header of the email that will
be sent to the portal admin upon eessful registration and payment. Html is supported.

Email Tokens- The following tokens can be entered in ger Email Confirmation
Header and Admin Email Confirmation Heatieicustomize the email message.

[FIRSTNAME]

[LASTNAME]
[USERNAME]-Custoner 6 s DNN User | D
[EMAIL] iCust omer 6s email address

[ORDERTOTAL] T Total order amount

Note: All email tokens must be entered in uppercase and be enclosed in square brackets
as shown above.

Save you settings- When you are finished configuring the s&gs above click the
AUpdateo button at the bottom of your screen

To further customize the confirmation email to add your company logo, custom message,
etc. you can modify the email html template located off your portal root directory in
/desktopmoduldsmithdirectay/

1 OrderTemplate.htrin standard email template that can be customized

Congratulationsyour new Directory Module is almost ready for use!

VI. Directory Admin Menu

TheDirectoryAdmin Menuis usedo managand modeatedirectory listings. To access
the admin menu you must be logged in with the D¥s®D or FAdmMino accounts or a
DNNN login that is the member of tliiSDManagedrole. The load the admin menu
click thefiAdmin Menuw button at the top of the directory signup module.
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When you click thélAdmin Menub button the following screen is displayed:

Users Manual

Directory Admin Menu

G=a —
e .
=
\u/ Manage
Manage Listings Categories Custom Fields

Moderate Reports Exit

VIl. Manage Listings

To view, editor deletedirectory listingsc | i ¢ k t hléstingsMamatgteon on t
DirectoryAdmin Menu.

—

iy @
T

Manage Listings
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The following screen will be displayed:

Manage Directory Listing

Users Manual

From Date 31 To Date: a1l Filter Show All
< Prev Next >
- Listing Name Category Listing Type
Listing URL Date Created Description

-Select-

-Select -

Select Delete

Georges Cigar Shop

Senices

Standard

georgescigars.com

32312011 and around the warld!

Georges Cigar Shop sells a wide

Select Delete

Sammys Flower Shop

Senices

Free

sammysflowers.com

312312011

< Prev Next >

The managéirectorylisting screen displays a grid viegting of yourdirectorylistings
for quick viewingandby default is sorted showing newdstingsfirst.

A. Sorting the Directory Listing Grid

Each column heading in the grid is a hyperlink, if you click the column heading in the
grid it will sort on the field heading clicked in ascending order, if you click the column
heading again the grid will sort in descending order on the field heading clicked.

B. Filtering Listings by Date Range

From Date:

31

To Date:

31

|Filter| | Show All |

To filter thelistings by date ranggust click on the calendar iconsforFr o m aBdat e 0

A To [aadtcleoose the date range you wardthenclick the filter kutton and the

listing grid will filter all the directorylistings by date range on thHisting createdate
removewhAldebdt tt arelistngsdill ek |

field.

To

displayed again.

C. Filtering Listings using Custom Criteria

tthiere A" Sho

In the reader of théisting grid are textboxes and dropdown lists that all@w to filter
the grid bylisting name category namand listing tye.

Revision Date3/23/2011
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Listing Name

Category
-Select

-

Listing Type
-Select -

Listing URL

Simply enter the value in the textbox or select the item from the dropdown list you want

to filter on and click tdhe filter button and thsting grid will filter on the criteria you

entered. To remavthe filter and show dlistingsc | i ¢ k

t he

ifnShow Al

VIIl. Viewing Listing Details and Payment History

Click

Listing Info
ListinglD:
Listing Mame:
Category:
Listing Type:
Listing URL:
Listing Address:
Listing City:
Listing Country:
State/Region:
Postal Code:
Email:

Phone:

Enable Ratings:
Approved:

Date Created:

t he

2

Georges Cigar Shop
Services v
Standard ~
georgescigars.com
1122 Main St
Laguna Beach
United States
—~Select State—
923233

3/23/2011 7:18:23 PM

Listing Description:

Georges Cigar Shop sells a wide wvariety of cigars from Cuba
Great prices too.

the world!

Revision Date3/23/2011

Save

Billing Info
Billing Name:

Credit Card MNo:

Exp. Date:

Amount:

Billing Address:

Billing City:

Billing Country:

State/Region:
Billing Zip:
TransactionlD:
Auth Code:
Payment Msg:
Pay Status:

George Walsh
4012888888851881
0112

25.00

1122 Main St
Laguna Beach
United States
—-Select State—
923233

NJA

NJA

Awaiting Payment

Awaiting Payment

and around

finShe lefemargidto view tretisting detail and payment history
of the order you want to view.
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All the fields in theListing Detail screen above are available to edit, enter thevave
for the fi

IX. Category Management

To view, editor deletecategoriex | i ¢ k

Admin Menu.

=~

Manage
Categories

Thefollowing screen will be displayed when yolick thefiMa n a g e

Manage Categories

Sort Order:

Category Name:

el d you

Add New Category

wish to edit

and click t

t hGategorMa nlag et dmectaryn t h e

Cabuttergor i es o

CategorylD

Sort Order

Category Hame

1

2

Services

m
=

|I._J

2

5

Jobs

m
=

|l_]

A.

Add New Category

Sort Order - The sort order field controls the order in which the categoriedispiayed
in thecategory dropdown in the sign up, search and glossary modater a numeric
number from 1 to 999. THest categories will be sorted in ascending order by the sort

order field.

Category Name- Enter thdisting category that you wish to addn t

field.

Revision Date3/23/2011
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A. Edit and Delete Categories

Edit Categories

From the gridview that lists your ategories click the edit link next to the category you
wish to edit. Make the changes to #uet order ocategoryfields and click the update
button to save your changes. Click the cancel button to cancel your changes.
Delete Categories

From thecaegorygrid that lists your categories click the delete link next to the category
you wish to delete.

X. Custom Listing Fields

Smith Directoryincludes a full form generator whiehows you to create and manage an
unlimited numler of custom fields on your signup foand directory listings

To view, add,edit, or deletecustom fieldc | i ¢ ICustorhgeldd@ butt on on t he
DirectoryAdmin Menu.

Custom Fields

Thefollowing screen will be displayed when yolick the iCustom Fieldé button:
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Manage Custom Form Fields

Field Label: Phone

Field Type: TextBox

Field Value:

Listing Type: Free Listing Standard Premium

Sont Order: 2

Edt | | New | | Delete

Figure 10- Manage Custom Form Fields

EditButton-Cl i ck the AEdito |Iink to modify an exi
form.
NewButtoni Cl i ck t he ANewodo | ink to create a new ¢

DeleteButton-CIl i ck t he A De |l asteendieldon yolr signapfodre | et e a

A. Adding a Custom Field

From theManageCustomForm Fields screeninfiguda b ov e c | i duttont he @A New
to create a new custom field on your signup form. The following screen will be
displayed:
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Manage Custom Form Fields

Field Label:
Field Type:  TextBox -
Field Value:

Listing Type: FreeListing Standard Fremium

Sort Order:

| Insert | | Cancel |

Field Label i Enter the label yo want for your custom field on the signup page

Field Typei Sel ect the field type from the ATypeo
field. The following custom field types are supported:

Textbox

Multiline Textbox

Hyperlink

Dropdown

File Upload (pictures, files, pdf, etc)

abrwnE

Field Value = Thefield value field applies to the dropdown control type only. If you
have sel ected t he ypeDenyqudan entef thewvalués youavishitto ol t
appear in the dropdownlist. Enter the values separated by commas
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Manage Custom Form Fields

Field Label: Fax

Field Type: i Dropdownlist -
TextBox

Field Value: | MulliLine TextBox
Hyperlink

Dropdownlist

Listing Type: |FileUpload

Sort Order:

Insert ] [ Cancel

Listing Typei Check thdisting type checkbox you would like the new custom field to
be displayed in the Signup form; Free Listing, Standastirig and/or Premium Listing.

Sort Order - The sort order field controls the order in which thistom fieldsare
displayedon the sign up form and listing detail screeBsiter a numeric number from 1
to 999.

Insert Button - When you are finished entering the values forryaustom field click the
filnseto button at the bottom ofour screen to save your new custom field.

Paging thru your custom fieldsi The numbers at the bottom of the screen allow you to

scroll thru your custom fields that you have already created. Click on a number to scroll
thru your custom fields.
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XI. Moderate Listings

Smith Directory includes the ability to moderate listings beetbey are approved and
displayed on the siteTo turn on moderation navigate to theectory Signupmodule
settingsunder theiModeration setpo section and click ofiModerate New Listings

Moderatation Setup

Auto Approve Mew Listings

1@ Moderate New Listings

WhenfiModerate New Listingsis selecteall newlistings must be approved before
showing up in the directory listing.

To moderatadirectory listingsc | i ¢ Moderat@ B ut t dimectaryAdntinh e
Menu.

).
¥y

Moderate

The following screen will be displayed:

Figure 11 - Moderate Listing Screen
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